How to Apply for your Local Justice Assistance Grant
1. Register in the federal Grants Management System (GMS)
(Middle Button Below)

2. Login once you are registered
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APPLICATION PAGE
1. GMS will open to your application page. If you don’t have any active
applications in GMS, this section may be empty.
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- &‘ Grant Management System Home
emEreL e All programs you are currently participating in are listed below. To reduce the size of program listing, choose from the following criteria and press the
Manage Users
| Refresh button |
Applications
Year Solicitation
Victim Al ¥ A ~|[(Refiesh
Compensation
‘_w Office of Justice Programs has many other funding opportunities that you may be eligible for. To review these opportunities or to start a new application
(| click on Funding Opportunities.
I Awards
Eundin BJA FY 09 Harold Rogers Prescription Drug Monitoring Program: Implementation
‘ Opportunities | Year Application No. Status Correspondence Action
[ No Messages
| Geznt adjustments o T + Application submitted and last updated on 02/11/2009 View
—— Compose message
‘ Financial Status |
\ Beports BJA FY 09 Residential Sub Abuse T for State Prisoners Program
} Closeouts 1 Year Application No. Status Correspondence Action
TEmE + Application submitted and last updated on 12/11/2008 No Messages
| Leiiii 2009 2009-FO051-MT-RT s Application is currently in progress View
e Compose message
I Profile
.
| Change Password BJA FY 09 Solicited
‘ Log Off Year No. Status Correspondence Action
o Application not yet submitted, last saved on 12/22/2008 No Messages Undte
2009 2009-F0301-MT-DD ® Application Deadline expires on 04/30/2009
Help/Frequently Asked Compose message Withdraw
uestions
BJS FY 09 National Criminal History Improvement Program
Year Application No. Status Correspondence Action
e T 5 » Application submitted and last updated on 02/26/2009 No Messages .
Compose message
FY 09 Recovery Act - Victims of Crime Act (VOCA) Victim Assistance Formula Grant Program
Year ication No. Status Correspondence Action
o Application not yet submitted, last saved on 03/10/2008 [ (e o
2009 2009-40234-MT-5G ® Application Deadline expires on 03/20/2009
Compose message Withdraw| &
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On the left side menu, CLICK ON FUNDING OPPORTUNITIES



FUNDING OPPORTUNITIES PAGE

(= Funding Opportunities - Windows Internet Explorer
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Grant Management System Home

| Manage Users Funding Opportunities

Applications Office of Justice Programs has many other funding opportunities that you may be eligible for. Search for available solicitations by choosing from the
__SePicauons |
L following criteria. Press the Ctrl button on your keyboard to select multiple selections from the Program Office and Program Name Menu boxes.
Victim
Compensation
‘ Certification

I Awards

Eunding
Opportunities

[ | Search

/m‘ You may also search by keyword for funding opportunities.

‘ Reports

‘Keyword Search H

™ Closeouts |
Closeouts
=
[ Reports

I Profile

| Change Password

| Log Off

Help/Frequently Asked Questions

@ Internet 100% -

1. Program Office: Select Bureau of Justice Assistance

2. Program Name: Select BJA FY 09 Recovery Act Edward Byrne Memorial
Justice Assistance Grant Program Local Solicitation

3. Click Search Button



SEARCH RESULT PAGE
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| Manage Users
| Applications

Victim
Compensation
‘ Certification

I Awards

Eunding
Opportunities

| Grant Adjustments

Einancial Status
| Reports

| Closeouts

| Reports

| Profile

| Change Password

| Log Off

Help/Frequently Asked Questions

Grant Management System Home

Funding Opportunities

Search Criteria

Program Office: Bureau of Justice Assistance

Solicitation Name:

Keyword: None

[Change Search]

1 Solicitation(s) found.

BIA FY 09 Recovery Act Edward Byrne Memorial Justice Assistance Grant Program Local Solicitation

Program Guidance

Bureau of Justice Assistance Action Release Date

Registration
= =

Application

BJA FY 09 Recovery Act Edward Byrne Memorial Justice Assistance
Grant Program Local Solicitation

02/06/2009 10:00 AM
EST

Apply
online

05/18/2009 8:00 PM
EDT

05/18/2009 8:00 PM
EDT

Done

@ Internet

£ 100%

1. Click Apply online



NOW YOU ARE IN THE APPLICATION
OVERVIEW PAGE
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Application Handbook Overview

Overview This handbook allows you to complete the application process for applying to the BJA FY 09 Recovery Act Edward Byrne Memorial Justice
Assistance Grant Program Local Solicitation. At the end of the application process you will have the opportunity to view and print the SF-424 form.
Applicant

‘ Information “Type of Submission

i O Application Construction O Preapplication Construction
Project Information ~
| O Application Non-Construction O Preapplication Nen-Construction

Budget and “Type of Application Type of Application ¥
‘ At:mhgram " If Revisien select sppropriste opticn Type of Revision %
— ]

I Other, specity
Assurances and s a
pplication subject to review by state executive order 12372
‘ Certifications process? @ vas Thisprespplication

cation was made availsble to the state executive order 12372 proosss for review on

| Review SF 424 () Mo Program is not covered by E.O. 12372
| Submit Application © WA Program has not been seleded by state for review
et ]

Save and Continue

Help/Frequently Asked Questions

GMS Home

Log Off

Done @ Internet 100% -

1. Type of submission: Click Application Non-Construction
2. Type of Application: 1rst pulldown menu: select New
2nd pull down menu: leave as is (Type of Revision), Other; leave blank
3. Is application subject to review....: Click NO Program is not covered by E.O.



APPLICANT INFORMATION PAGE
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Application

Application Handbook

Switchto ... A

Applicant Information

i Overview Verify that the following information filled is correct and fill out any missing informatien. To save changes, click on the "Save and Continue" button.
Applicant ““Is the applicant delinquent on any federal debt O Yes ® No
Information
[ “*Employer Identification Number (EIN) - 0302402
| Project Information
*Type of Applicant [ state v
Budget and 3
Program Type of Applicant (Gther):
Attachments
‘ _ *QOrganizational Unit Crime Control Division

Assurances and

*Legal Name (Legal Jurisdiction Name)

Montana Board of Crime

‘ Certifications

e *Vendor Address 1
Review SF 424

3075 North Montana Ave

===
‘ Vendor Address 2

L

Submit Applicatiol

| =AML FpCation |
*vendor City

Helena

Vendor County/Parish
Help/Frequently Asked Questions

Lewis and Clark

*Vendor State

‘Mnmana &

GMS Home
*Vendor ZIP 59620 | - Need help for ZIP+4?
Log Off

Please provide contact information for matters involving this application

*Contact Prefix:

Mr. b

Contact Prefix (Other):

*Contact First Name:

Contact Middle Initial:

*Contact Last Name:

Merritt

Contact Suffix:

Selecta Suffix |+

Contact Suffix (Other) :

[ ]

*Contact Title:

Performance \Complian &)

@ Internet 100% -

1. Some of this information may auto-fill for you. Otherwise complete and click

SAVE and Continue



PROJECT INFORMATION PAGE
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Application Handbook Project Information
| Overview “*Descriptive Title of Applicant's Project

Applicant
‘ Information
*Areas Affected by Project

Project Information ‘

Budget and
Program
‘ Attachments

Proposed Project

Assuraﬁnces and *Start Date
Certifications

| Review SF 424
*Congressional Districts of

| Submit Application Congressional District 00, MT

Congressional District At-Large, MT

Project

Help/Frequently Asked Questions

GMS Home “*Estimated Funding

Log off Federal s oo
aoplcart st o
State $|:| .00
o o
other s oo
TOTAL 3 Cl .00

Save and Continue

Done @ Internet 100% -

1. Descriptive Tile of Applicants Project: Enter the name of your project

2. Area Affected: Enter your jurisdiction

3. Project Start Date: Enter March 1, 2009. You have up to four years to spend
these funds so your latest end date would be February 28, 2013. However,
you are encouraged to close your grant as soon as funds are properly
exhausted. If you need less than the four years, run your project dates for the
necessary period only and close out at your earliest opportunity.

4. Your Congressional District: Select At Large

5. Estimated Funding: Fill in the dollar amount of your JAG award, no cents



BUDGET AND PROGRAM ATTACHMENTS
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Application Handbook Budget and Program Attachments
i Overview This form allows you to upload the Budget Detail Worksheet, Program Narrative and other Program attachments. Click the Attach button to

continue.

Applicant
‘ Information

| Project Information

Click on the Attach Button to upload an attachment |

Budget and
Program
Attachments

Assurances and
‘ Certifications

| Review SF 424

| Submit Application

Help/Frequently Asked Questions

GMS Home

Log Off

@ Internet 100% -

1. Here you Upload documents required in the Solicitation. Upload:
e Attachment 1- Program Narrative
e Attachment 2- Budget and Budget Narrative
e Attachment 3- Review Narrative
e Attachment 4- Abstract
e Attachment 5 - Certifications
2. Click Continue



ASSURANCE AND CERTIFICATIONS PAGE
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Applicant
‘ Information

P

| Pro ect Information applicant will comply with the following:
| Erelect Information |

Switch to

- BJA FY 09 Recovery Act Edward Byrne Memorial Justice Assistance Grant Program Local Solicitation 2009-r2059-m7-su
Application  Corewondence

Application Handbook Assurances and Certifications

| Overview

To the best of my knowledge and belief, all data in this application/preapplication is true and correct, the document has been duly authorized by
the governing body of the applicant and the applicant will comply with the attached assurances if the assistance is awarded.

Your typed name, in lieu of your signature represents your legal binding acceptance of the terms of this application and your statement of the
veracity of the representations made in this application. The document has been duly authorized by the governing body of the applicant and the

Budget and 1. Assurances
Program 2. Certifications Regarding Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-Free Workplace requirements. A
‘ Attachments F
If you are an applicant for any Violence Against Women grants, this includes the Certification of Compliance with the Statutory Eligibility
Assurances and Requirements of the Violence Against Women Act.
Certifications
(e *Prefix: M v
| Review SF 424 e &
P Prefix (Other):
| Submit Application
“First Name:
Help/Frequently Asked Questions ez nlk
“Last Name:
GMS Home
Suffix
Log Off
Suffix (Other):

“Title: Executive Director

*Address Line 1: 3075 North Montana Ave

e —

*City: Helena

County: Lewis and Clark

*State: ‘Mumana Vl
*Zip Code: 59620

ol
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1. Click on Assurances at top of the page

ASSURANCE POP UP BOX
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NOTE: You must click on the "Accept” button at the bottom of the page before closing this window

OMB APPROVAL NUMBER 1121-0140

EXPIRES 06/30/2009
STANDARD ASSURANCES

The Applicant hereby assures and certifies compliance with all applicable Federal statutes, regulations. policies, guidelines, and requirements. including OMB Circulars A-21, A-87. A-102, A-110. A-122, A-133; Ex.
Order 12372 (intergovernmental review of federal programs), and 28 C.F.R. pts. 66 or 70 (administrative requirements for grants and cooperative agreements). The applicant also specifically assures and certifies that:

1. It has the legal authority to apply for federal assistance and the institutional. managerial, and financial capability (including funds sufficient to pay any required non-federal share of project cost) to
ensure proper planning, management, and completion of the project described in this application

2. It will establish safeguards to prohibit employees from using their positions for a purpose that constitutes or presents the appearance of personal or organizational conflict of interest, or personal gain.

3. It will give the awarding agency or the General Accounting Office. through any authorized representative. access to and the right to examine all paper or electronic records related to the financial
assistance.

‘4. It will comply with all lawful requirements imposed by the awarding agency. specifically including any applicable regulations, such as 28 C.F.R. pts. 18, 22, 23, 30, 35, 38. 42, 61, and 63. and the
award term in 2 C.F R § 175.15(b).

5 It will assist the awarding agency (if necessary) in assuring compliance with section 106 of the National Historic Preservation Act of 1966 (16 U S.C. § 470), Ex Order 11593 (identification and
protection of historic properties), the Archeoclogical and Historical Preservation Act of 1974 (16 U.S.C. § 469 a-1 et seq.). and the Mational Environmental Pelicy Act of 1969 (42 U.S.C. § 4321).

6. It will comply (and will require any subgrantees or contractors to comply) with any applicable statutorily-imposed nondiscrimination requirements, which may include the Omnibus Crime Control and
Safe Streets Act of 1968 (42 U.S.C. § 3789d). the Victims of Crime Act (42 U.S.C. § 10604(e)). The Juvenile Justice and Delinquency Prevention Act of 2002 (42 U.S.C. § 5672(b)). the Civil Rights Act
of 1964 (42 U.S.C. § 2000d): the Rehabilitation Act of 1973 (29 U.S.C_ § 7 94); the Americans with Disabilities Act of 1990 (42 U.S.C. § 12131-34); the Education Amendments of 1972 (20 US C.
§81681, 1683, 1685-86). and the Age Discrimination Act of 1975 (42 U.S.C. §§ 6101-07). see Ex. Order 13279 (equal protection of the laws for faith-based and community organizations).

7. If a governmental entity:

a. it will comply with the requirements of the Uniform Relocation Assistance and Real Property Acquisitions Act of 1970 (42 U.S.C. § 4601 et seq.), which govern the treatment of persons displaced
as a result of federal and federally-assisted programs; and

b. it will comply with requirements of 5 U.S.C. §§ 1501-08 and §§ 7324-28. which limit certain political activities of State or local government employees whose principal employment is in connection
with an activity financed in whole or in part by federal assistance.

Done D Internet E A00% v

1. Click to Accept

2. You will return to the Assurance and Certifications Page

3. Click on CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS:; AND DRUG FREE WORKPLACE
REQUIREMENTS




CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; AND DRUG FREE WORKPLACE REQUIREMENTS

dows Internet Explorer E]
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NOTE: You must click on the "Accept” button at the bottom of the page before closing this window h1>U.S. DEPARTMENT OF JUSTICE
OFFICE OF JUSTICE PROGRAMS
OFFICE OF THE CHIEF FINANCIAL OFFICER

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to attest. Applicants should also review the instructions for certification included in the regulations before
completing this form. Acceptance of this form provides for compliance with cerification requirements under 28 CFR Part 63, "Mew Restrictions on Lobbying,” 2 CFR Part 2867, "DOJ Implementation of OMB Guidance

of ! 1t Debarment and I " and 28 CFR Part 83. "Government-wide Di and " and Government-wide Requirements for Drug-Free Workplace (Grants).” The certifications shall
be traated as a material representation of fact upnn which reliance will be placed when the Department nf.Justma determines to award the covered transaction. grant, or cooperative agreement.

1. LOBBYING As required by Section 1352, Title 31 of the U.S_ Code. and implemented at 28 CFR Part 69, for persons entering into a grant or cooperative agreement over 5100,000, as defined at 28 CFR Part 68,
the applicant certifies that:

(a) Mo Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned. to any person for influencing or attempting to influence an officer or employee of any agency. a Member of
Congress, an officer or employee of Congress. or an employee of a Member of Congress in connection with the making of any Federal grant, the entering into of any cooperative agreement. and the extension,
continuation, renewal. amendment. or modification of any Federal grant or cooperative agreement:

(b} If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency. a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, "Disclesure of
Lobbying Activities." in accordance with its instructions:

{c) The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers {including subgrants, contracts under grants and caoperative agreements, and
subcontracts) and that all sub-recipients shall certify and disclose accordingly.

2. DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS (DIRECT RECIPIENT)
As required by Executive Order 12549, Debarment and Suspension, and implemented at 2 CFR Part 2667, for prospective participants in primary covered transactions, as defined at 2 CFR Section 2867 20(a)
A. The applicant certifies that it and its principals:

(a) Are not presently debarred. suspended, proposed for debarment, declared ineligible, sentenced to a denial of Federal benefits by a State or Federal court, or voluntarily excluded from covered transactions by any
Federal depatment or agency:

{b) Have not within a three-year period preceding this application been comvicted of or had a civl judgment rendered against them for commission of fraud or a criminal offense in connection with abtaining, attempting
to obtain, or performing a public (Federal, State. or local) transaction or contract under a public transaction: violation of Federal or State antitrust statutes or commission of embezzlement, theft. forgery. bribery,

falsification or destruction of recards, making false statements. or receiving stolen property;

{c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification:
and

{d) Have not within a three-year period preceding this application had one or mare public transactions (Federal, State. or local) terminated for cause or default.
B. Where the applicant is unable to certify to any of the statements in this certification. he or she shall attach an explanation to this application.

3. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

As required by the Drug-Free Workplace Act of 1988, and implemented at 28 CFR Part 83, Subpart F, for grantees. as defined at 28 CFR Sections 83.620 and 83 650:

A The applicant certifies that it will or will continue to provide a drug-free workplace by:

d I ~

{al Puhlishing a notifvinn that the unlawful manufacture distribution nnssession_or use of a d suhstance is orohibited in the arantee’s workolace and the actions

Done & Internet F100%  ~

1. Click to Accept

2. You will return to the Assurance and Certifications Page

3. Check the box at the bottom of the form certifying that the information is
correct

4. Click Save and Continue



REVIEW SF-424 PAGE
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Review SF-424 Print a Copy

Application Handbook APPLICATION FOR 2. DATE SUBMITTED

FEDERAL ASSISTANCE
| Overview 1. TYPE OF SUBMISSION 3. DATE RECEIVED BY STATE State Application Identifier

Applicant Application Mon-Censtruction

4. DATE RECEIVED BY FEDERAL AGENCY Federal Identifier
‘ Information

| Project Information

Budget and
‘ Program Legal Name Organizational Unit

Applicant Identifier

S5.APPLICANT INFORMATION

Attachments

—— Mantana Board of Crime Contral Crime Control Division
AR ETEERA T Address Name and telephone number of the person to be contacted on matters

‘ Certifications involving this application

3075 North Montana Ave

Helena, Montana Merritt, Don
Review SF 424 59620-1408 (406) 444-2076

[ 6. EMPLOYER IDENTIFICATION NUMBER (EIN) 7. TYPE OF APPLICANT

I Submit Application
81-0302402 State
8. TYPE OF APPLICATION 9. NAME OF FEDERAL AGENCY

Help/Frequently Asked Questions
New Bureau of Justice Assistance

GMS Home 10. CATALOG OF FEDERAL DOMESTIC ASSISTANCE 11. DESCRIPTIVE TITLE OF APPLICANT'S PROJECT

Log Off NUMBER: 16.804 MBCC
CFDATITLE:  Recovery Act - Justice Assistance Grants - Localities
12. AREAS AFFECTED BY PROJECT
Statewide
13. PROPOSED PROJECT 14. CONGRESSIONAL DISTRICTS OF
Start Date: March 01, 2008
End Date: February 28, 2013 a. Applicant

b. Project MTAL
15. ESTIMATED FUNDING 16. IS APPLICATION SUBJECT TO REVIEW BY STATE EXECUTIVE ORDER 12372
Federal $1 PROCESS?
v — in b
Done
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1. Information for accuracy
2. Click Continue



SUBMIT APPLICATION FORM
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Application Handbook Submit Application
‘ Overview You can Submit this application only when the following checklist is complete. Click on the "Incomplete” link to get more details for the
==

corresponding incomplete item.

Applicant
‘ Information Status Requirement

/—| G let O i
| Project Information T rEER verview

Complete Applicant Information
Budget and
Program Complete Project Information
‘ Attachments
R Incomplete Budget and Program Attachments
‘ %‘ﬂi;d M Certified to the Assurances and Certifications Regarding Lobbying, Debarment,

Suspension and Other Responsibility Matters; and Drug-Free Workplace

| Review SF 424
You may not submit your application until your user id has been approved and all of the above conditions are marked as "Completed".

Submit Application

Help/Frequently Asked Questions

GMS Home

Log Off

Done @ Internet 100% -




